
Webinar: April 2021
Gradebook in QuickSchools



Introductions

Your Presenter

Azroy Kandan

Head of Support

Q&A Panelists

● Ezekiel: Technical Support Specialist

● Eralyn: Technical Support Specialist

● Amour: Chat Support Agent Let’s take a Poll



Webinar Format

● Presentation - 5 min

● Live Demo - 25 min

● Q & A / Close - 10 min

Please submit your questions via “Q&A”. Panelists will 

answer questions. 

Certain questions will be addressed by the Presenter 

via Live Demo



After the Webinar

● There’s a survey after the webinar ends. 

● Link to survey will also be included in Thank You 

email, which we’ll send out after the webinar

● You can indicate in the Survey if you’re interested a 

recording of this webinar

Please send us feedback



Agenda / Topics

● Gradebook Basics (adding Columns and Formulas)

● Gradebook Settings

● Gradebook Tools

● Tips / Best Practices

● Optional / Advanced Settings

● Alternatives

● Live Demo

● Summary

Let’s take a Poll



The Basics - Adding a Column

● Adding a Column

● Gradebook Categories

● Also Add to Gradebooks



The Basics - Adding a Formula

Weight Factors

● Can select category or individual columns / items

● Admin Columns

● Term Grades (from previous terms)

Let’s take a Poll



Calculation Method - Renormalization

Renormalization

● By default, if a weight factor is missing grades, the 

system is NOT able to calculate a final value, and 

will display “I” for Incomplete

● When setting is set to “Renormalize”, the system 

will ALWAYS calculate a final grade, by 

redistributing the Weight Factors based on the 

available grades.



Calculation Method - Column Weights

Columns are Weighted by Total Marks

● When calculating performance for a particular 

Weight Factor, since simply ADDS all marks and 

DIVIDES by all marks

○ Example: 2 assignments scored at 80/100 and 

2/10, will produce calculated score of 82/110

● If the second score of 2/10 should be weighted 

equally, you can SCALE is up to 100.



Other Basics - Ungraded Assignments

● Gradebook Legend



Other Basics - Miscellaneous

● Private / Public Comments

● Auto-Fill

● Tags



Gradebook Settings

Gears Icon

● Hide Columns

● Own Categories

● Own Scale



Gradebook Tools

Paper Icon

● Print Gradebook

● Student Progress Reports

● Missing Grades Report

● Export Gradebook

● Gradebook Templates



Gradebook Tools (cont’d)

● Full Screen Mode

● Send Email



Gradebook Tools - Copy Grades

● Copy Grades



Things to Note

● Final Grades transfer to Report Cards and Transcripts

● Admin Columns also transfer to Report Cards

● Columns can be created from Assignments

○ We may extend this to other modules

Let’s take a Poll



Tips / Best Practices

● Gradebooks are by Academic Term

● Gradebook Loads the Active Term

○ Check the Active Term

○ Accessing Previous Term Gradebooks



Gradebook - Optional Settings

● Column Features

○ Scale Score

○ Share column to parents / students

● Formula Date Range

● Drop Lowest Score

● Import from Excel

● Submit Grades to Report Cards

● Self-Paced Gradebook

● Gradebook History (App)



Scale Score

Adding Gradebook



Drop Lowest Score

● Select multiple categories

● Lowest grade is highlighted and dropped



Self-Paced Gradebook

● Select a Student, and change the dates

● Column Names are Standardized



Gradebook History

● Select a Date and Save Point



Alternatives

Subject-Based Gradebook

Let’s take a Poll



Questions?
Live Demo



Upcoming Webinars

April Webinars

● Admissions (for Admin)

● Gradebook (for Teachers)

May Webinars (Tentative)

● Online Forms (for Admin)

● Engaging Parents (for Teachers)

Let’s take a Poll



Thank You
Don’t forget the survey


